
Annual Governance and Accountability Return 2020121 Part2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was 825,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020121
1. Every smaller authority in England where the higher of gross income or gross expenditure was f25,000

or less must, following the end of each financial year, complete Part 2 of the Annual Govemance and
Accountabifity Return in accordance with Propr Pnctires, unless the authority:

a) does not meet the qualifuing criteria for exemption; or
b) does not wish to ertify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed €25,000 and that meet the qualiffing criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Govemance and Accountability
Retum to the extemal auditor for a limited assurance revieuv provided the aurthority completes:
a) The Certificate of Exemption, page 3 and refums a copy of it to the extemal auditor either by email
or by post (not both) no laterthan 30 June 2021. Failure to do so will result in reminder letter(s) for
which theAuthoritywillbe charged €40 +VATforeach letter; and

b) The Annual Govemance and Accountability Retum (Part 2) which is made up ot
. Annual lnternalAudit Report (page 4) must be completed by the authority's internal auditor-
. Section 1 -Annual Governance Statement (page 5) must be completed and approved by the authority.
. Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3,-The authority must approve Sec{ion 1 Annual Govemance Statement before approving Section 2
,/ Accounting Statements and both must be approved and published on the authority website/webpage
. before 1 July 2A21.

Pu bl ication Req u i rements
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the LocalAudit (SmallerAuhorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:
. Certificate of Exemption, page 3
. Annual lnternal Audit Report 202012'1, page 4
. Section 1 - Annual Governance Statement 2O20l21, page 5
. Section 2 - Accounting Statements 2020/21, page 6. Analysis of variances
. Bank reconciliation
. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any srnaller authority may request a limited assurance review. lf so, the authority should not certiff itsetf as
exempt or complete the Certificate of Exemption. lnstead it should complete Part 3 of theAGAR 2O2Ol21 and
retum it to the extemal auditor together wtth the supporting documentation requested by the extemal auditor.
The cost to the authority forthe review \irill be fZO0 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under'Publication Requirements', there is no requirement for the authority to have a review.

lf it decides to certtfy itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the extemal auditor to confirm that it has certified itself exempt.

The Annual Govemance ard Accor.rntability Retum sdituhe the annuat retum reEned to in the Accounb ard Audit Regulations 2015.
thrurgilror{ *p uords'exbmal auditor' have the sane rneaniB c the wods'local adibr' h tleAmunts ardAtdit Regulalilrns 2015.

*{or a comp&te list of bodies that may be snaller authorit*ts refer tp sdredu& 2 to the Local Audit and Awuntability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020121, Sections 1 and 2
. An authority that wishes to declare itself exempt from the requirement for a limited assurance review must

do so at a meeting of the authority after 31 March 2021. lt should not submit itsAnnual Govemance and
Accountability Retum to the extemalauditor. However, as part of a rnore proportionate regime, the authority
must comply with the requirements of the Transparency Code for SmallerAuthorities.

. The Certificate of Exemption must be returned to the extemalauditor no laterthan 30 June 2021. Reminder
letters urill incur a charge of €40 +VAT for each letten

. The authority must comply with Pnper Practices in completing Sec{ions 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Praclices are found inlhe Pnctitioners'Guide* which is updated from time
to time and contains everything needed to prepare successfully forthe financial year-end.

. The authority should rcceive and note theAnnuallntemalAudit Report hfore approving theAnnual
Governance Staternent and lhe accounts.

. TheAnnual Govemance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute refurences

. The Responsible Financial Officer (RFO) must certiff the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this older; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

. Make sure that the AGAR is complete (no hQhlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the oompleted annual return. Any arnendments must be approved by the
authort$ and properly initialled.

. Use the checklist provided belorr to revieur the AGAR for compleleness at the meeting at which it is signed off.

. You must infom your external auditor about any change of Glerk, Responsible Financial Officer or
Ghairman, and provide relevantau$ority owned generic email addresses and telephone number:s.

. The authority must publish numerical and nanative explanations for signfficant variances in the accounting
staternents on page 6. Guidance is provided in the Pmcfilrbners'Gu,Ue" which may assist.

. Make sure that the accounting statements add up and the balance canied forward from the previous year
(Box 7 of 2020) equals the balance brought fonivard in the cunent year (Box 1 of 20211.

. The Responsible Financial Officer (RFO), on behalf of the authori$, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authorig must publish, on the authority websitd\iuebpage, the information required by Regulation 15 (2),
Amunts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extemal auditor before 1 July 2021.

"Gou?raanc? ard Acaunbbilily for Snleills Atrt totiltres in Wand - a Pacfrionets' Gui& b Propu Pnc'tic*,
can be downlo# frorn *ww.nak gov.uk or frorn ww.adaorg,uk
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Have all highlighted boxes been mrnpleted?

Have the dates set fior the period for tre exercise of public rights been published?

Have all highlighted boxes been completed by the intemal auditor and
explanations provided?

For any statement to which the response is 'no', is an explanation available
for publication?

Has the authority's approval of the accounting staternents been confirned by
the signature of the Chairman of the approval meeting?

Has an explanation of significant nariations trom last year to this year been
published?

ls an explanation of any difierence between Box 7 and Box 8 availaHe, should
a question be raised by a local eledor and/or an interested party?

Trust funds - have all disdosures been made if the authority as a body orporate
is a sole managing fustee? (Local C.auncils only)
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Certificate of Exemption -AGAR 2020121 Pari.2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed f25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the LocalAudit
(Smaller Authorities) Regulations 201 5

There is no requirement to have a limited assurance revievrr or to submit an Annual Govemance and Accountability
Retum to the extemal auditot provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021
notiffing the external auditor.

Bishops Tawton Parish Council

certifies that during the financial year 2O2O21 , the higher of the authori$'s total gnoss income for the year or
total gross annual expenditure, for the year did not exceed t25,000

Totalannualgross income forthe authorig 202AP,1 812,193

Total annual gross expenditure for the authority 2024n1: e7,535

There are certain circumstances in which an authority will be unable to ceffi itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify ibelf as exempt and it must submit the completed futnual Govemance and Accountability Retum
Part 3 to the external auditor to undertake a limited assumnce review for ufiich a fue of E2lXl +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on 'lstApril 2017
. ln relation to the preceding financialyear (2019X20), the extemalauditor has not:

. issued a public interest report ln respect of the authority or any entity connected with it

. made a statutory recommendation to the authority, relating to the authority or any entity connected with it

. issued an advisory notice under paragraph 1(1) of Sehedule I to the LocalAudit and Accountability Act
2014 {1he Act"), and has not withdrawn the notice

. commenced judicial review proceedings under section 31(1) of theAct

. made an application under section 28(1) of the Act for a declaration that an item of acrount is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration

. The murt lras not dedared an item of account unla*firl afier a person rnde an appeal under sectbn 28(3) of the Act.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incuned gross expenditure, exceeding 825,000, then the Certificate of Exemption can be signed and a copy
submttted to the extemal audilor eifier by ernail or by post (not bth).
The Annual lnternalAr:dit Report, Annual Gorrernance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority websitelwebpage" before 1 July 2021-
By signing this certiftcate yotr are also confirming that you are aryare of this requirement

Date

27/O5r2A21

Date

27/05F2021

I confirm that this Certificate of
Exemption was approved by this
auffiority on this date:

as reoorded in minute reference:

27105nO21

Generic email address of Auhority

johnson jacq ui@hotmail.co. uk

"Published web address

www. bbhopstawtonparishcouncil.co. uk

lY
Telephone number

07843169926

ONLY this Certificate of Exemption should be retumed EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incura charge of 840 +VAT
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Signed by $e Responsiftu@!;ial fficer

c( d,l,ndr)n,t'/ -
Signed uy' cr,rirq,rn C?<{
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Annual lnternal Audit Report 2020121

Bts'rbrc PoUStr Cclnlcru

During the financial year ended 31 March 2021, this authority's intemal auditor acting independently and on the
basis of an assessment of risk, canied out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit br 2020121 has been canied out in amrdance wi$r this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table.
Set out below are the objectives of intemal control and alongside are the intemal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

A. Appropiate accounting records have been properly kept throughout the financial year.

B. This authorig complied with its financial regulations, payments were supported by invoices, all
experditure was approrred and VAT uras appropriately accounted for.

C. This adhority assessed the signifrcant risks to achieving its obiedives and revieured the adequacy
of anangements to manage these.

D. The precept or rates requirement resulted fom an adequate bulgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on conect prices, properly recorded and promptly
banked; and VATwas appropriately accounted for,

F. Petty cash payments !rere properly supported by receipts, all petty cash o<pendifure was
approved and Vr\T appropriately a@unted for.

\/ r\t4l
ur{ cas

G. Salaries to employees ard allowances to mernbers were paid in accordance with this authority's
approvals, and PAYE and Nl requirements,.vere properly applied.

H. Asset and investments registers urere complete ard acqrrate and properly mainhined.

l. Periodic bank amunt reconciliations rvere properly canied out during the year.

Accounting statements prepared during the year were prepared on the conect amunting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail ftom underlying records and where appropriate debtols and creditors,rere
properly recorded.

J.

K. lf ttte authority cert'fied itself as exempt from a limited assurance reviar in 2019/20, it met the
exemption criteria and conec{y dedared itself exempt (lf the authority had a limited assurance
review of its 201920 AGAR tick "not covered")

L. The authority publishes information on a rivebsite/webpage, up to date at the time of the intemal
audit, in accordanm wfth fte Transparerrcy code for smaller authorities.

M. The authori$, during the previous year (201$.20) conecfly provided forthe period for the
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the
notice published on the website and/or authority approved minutes confirming the dates set).

N. The authority has complied rrrith the publication requirements for 2019/20 AGAR
(see AGAR Page 1 Guidance Nofes).

O. (For local eouncils only)
Trust funds (induding charitaHe) -The council met its responsibilities as a Eustee-

For any other risk areas idenlified by 0ris authority adequab contols o<i#d Qist arry drer risk areas on separate sheets if needed).

Date(s) internal audit underhken

s-af u fzo,:-1

Name of person who canied oui the intemal audit

K-J"stsccr_s.
sisnatureorpersonwho 

5".a, Date 116 lwz-tcaniedouttheintemalaudit 
/ t

'lf the response is'no'please shte the implica#n/and dbn being taken to a&rc*s any weakness in confol identified
(add separate sheets if reeded).
*Note: lf the rcsponse is 'not covered' dease sftate ufrffi the mo$ re@nt internal audit work was &ne in this area and when it is
rrext danned; or, if coverage is not required, tlre annual inErnal atdit rryort must explain why not (add separate steets if needed).

Annual Govemance and Accountability Retum 2O2Ol21 Parl?
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Page 4 of 6



Section 1 - Annual Governance Statement 2020121

\A/e acknowledge as the members ot

Bishops Tawton Parish Council

our responsibility for ensuring that there is a sound system of intemal control, including arangements for
the preparation of theAccounting Statements. 1/\b confinn, to the best of our knowledge and belief, with
respect to the AccounUng Statements for the year ended 31 March 2021, that:

1. V\& hare put in place arrargemerts for efiedive financial
managencnt durirg the year, ard fortle preparation of
ttte accqmtk€ stater€nts.

-l
preparedls awuiling statements in xardan*
wii, the Acr,;aunts arldAudrl Regurafbns.

2. V\& maintained an adequate system of intemal conbol
indding measures des[ned to preyent and detecttaod
and coruption arld revieuEd its efrctiven€ss.

,l
m* prwr afiangenents aN a@pted respot?f,ibry
for afegaadirry ttrc publb money and rcsources in
ifs ctargE

3. \ le took a[ reasonable steps to assure ourselrres
that there are no matlers of ac{ual or potential
non-cornSiane with lavrs, regulatiorE and hoper
Pradies that could have a sEnificant financial efiect
on the aulity of lhis authority to conduct its
business or manage its finanoes.

.l

haso,rtydo,r€ what ithasthe bgal powerta& a,dhas
comp&d with Proper Part'icrs in doing so.

4. \rve Fovilred proper oppotunity durirq the )€ar br
the exercise of eledors'rights in accordance with the
requirenents of the AccounE arld Audit Regulatiors.

,l
during the }ielar gave a/ perssrs in,ercsled the opwfiunity ta
rh,qpec{ ard ask guesfuns aoouf this authai$s *@U,,rts.

5. li\ts canhd oul an assessrnent of the risks facing $is
authority ard took appropriate steps to manage ttlG€
risks, induding lle inhodudion of intemal oontsols and/or
extefilal insuran@ @\,er v*tere required.

rl faces ard dearl with them proper.ty.

6. Vlre rnaintained throughout the year an adequate ard
effetfive qrstem of intemal audit of the accounting
rccoIds ard control sllslems.

,l
arranged fo| a competent petsp,n, in<ifiperrtent dtlp frnarcial
atffis and procedures, to give an objecii,E vF.w on whether

7. VE took appropriate acfim on all rnatters raised
in rcpods kom internal and exlernal audit.

,l rcspnded to maflers brougrht fo its attention by iilemal and
exlts,raalatydit.

8. \rrJe considercd r.ifi,ether any lit{lation, liabilities s
cornrnitments, events or transactions, ocarnirg either
dudng or ater the )Iear-e{d" have a fioancial impad on
this afihority ard, u,here appropriate, ha\re induded them
in trts accountirg statements.

,l
di*b*d everything it slnuU have about ifs Dushess acfivrty
dwirq tle year irEluding eyefits taking placE afrer the par
end if relevanl

9. (For local councils only) Tn.{$t furds induding
charitable. ln orr capacity as lhe sole managing
trustee ure discfnrged or accountability
resporsibilities for the fund(sflassets, indudirE
financial reporting ard, if required" iodependent
er(aminalion or audit.

has met all of its respor,ebil{rbs where as a body

ortn s{s.

,l

*For any statement to which the response is'no',

ThisAnnual Crovemance Statement was approved at a
rneeting of the authority on:

27t45t2021

and reoorded as minute reference:

IY

www. bishopstawtonparishcou ncil.co. uk

an explanation must be published

Signed by the Chairman and Cled< of the meeting where
appoval was given:

fl{a-Chainnan

Clerk e( ulrd.G)-t c:={
The authority urebsitelwebpage is up to date and the information required by the Transparency Code has
been published.

Annual Govemance and Accountability Retum 2020n1 Fart 2
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Section 2 - Accounting Statements 2020121 lor

Bishops Tawton Parish Council

Total balances arrC reserves at the beginning of the year
as reoorded rh the financial records. Value must agree to
Box 7 of previans year.

Total amannt of precept (orfor IDBs rafes and levies)
received u reaivable in the yex. Exdude any grants
received.

Total inmme or recerpts as reanded in fie cash0ook /ess
the preoept or rate9levies reeived (line 2). lnclude any
grantsrecclived..

3. (+) Total other receipts

Total expendifure or payments made to and on behaff
of all employws. lnclude gross salanbs andwages,
employers Nl mntibutiws, employers pension
sntibutions, gratuif'es and severanc€ payments.

4. (-) Staficosts

Total exryndifure or payments of capital and intereS
made duing ttre War u, the authori{s bonowings (it any).

6. (-) Allother payrnents Total expenditure q palunrl,ents as recorded in the cash-
Dook less s{aff costs (line 4) and loan intercs7capital

Total balances and reserves at the end af the year. Musl
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 21,W 26,ffi

7he sum d all cunent and derysit bank accounfg cash
hddings and *tutterm inveslments held as at 31 March -
To ag tee w itfi M n k reco n ci I i ation.

9. Totalfixed assets plus
long term investments
and asseB

73,O74 73,074
The value of all the propefty the authority owns - ft rs made
up of all ib fued assels and long term rnvesfmenfs as al
31 Mardr.

10. Total bonorings
c t

The outstanding apital balane as at 31 March of all loans
frorn thid parties (including ft|/LB).

11. (For Local Coundls Only) Disdosure note
re Tius{ tunds (includirq charitable)

The Council as a bocly cotporafe acts as so/e truilee for
and rs reqponsrb/e for manaEing Tru$ funds or assefs.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certit, ftat fur the year ended 31 March 2021 the Accounlirg
Statements in this Annual Govemance and Amuntability
Return have been prepared on either a reeipts and
paynents or income and experrditure basis fiollowing the
guidane in Govemance andAccountability Sor Srnaller
Authorities - a Practitionets'Guide to Proper Pradices
and present fairly tte financial position of this authority.

Signed by ResponsiHe Financial Officer before being

I mnfinn thattheseAccounting Statements were
approved by this authority on this date:

27tO512021

as recorded in minute reference:

4N# 
t+ 4 AGM Mr'nrubS

Signed by Chairman of the meeting where the
Accounting Statemeg approved
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